Entry Process

Exhibitor Group (Family) Entry

Important Reminders
e Complete and submit your registration by Friday, May 29, 2026.
e Register all entries for each exhibitor in the family before proceeding to the ‘Continue to
e Payment’ section (there is no fee to participate in the Teton County 4-H Fair).
e Be sure to click the ‘Submit’ button when you have completed your entries. Entries are not

final until they have been submitted.

e Check your email inbox for a confirmation email with a list of your entries and any related

fees.

e You will receive a second email when your entries have been approved.

Four ways to access FairEntry:

e Click the link in the May Newsletter

e Click the link in your email

e Click this direct link: Teton County 4-H Fair

e orgo to http://www.fairentry.com and
click “Find Your Fair” use the search term
‘Teton’ and select Montana.

e Type the url into your internet browser:
https://fairentry.com/Fair/Signin/23164

| & https://www.fairentry.com

. FairEntr Q Find Your

Fair

e Create a New Account. Follow the instructions
to create your account. Make sure to save
your password. After setting up your account,
you will receive a confirmation email.

Or

e If you registered for 4-H Fair last year, login to
your account.

Use your FairEntry exhibitor account

Important! If you have a FairEntry staff/admin account, you will need to
create an exhibitor account. Please create your account here instead.

- Fair Entry

2 SignlUpGenius campany

= samplefamily@nomail.com

Forgot your password?

(NoL in 4-H Online, and need a FairEntry account? )

Sign In with FairEntry

1. Click “Begin Registration”

Welcome!

We noticed you haven't yet registered for the fair.
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Entry Process

Step One - Entering Exhibitor Information

1. Select ‘Individual’

m E"t”es

Payment

$0.00

Do you want to register an Individual?

& Individual

2. Enter the exhibitor information into the

required fields. You will repeat this step for
participating in the Fair.

New Individual Exhibitor

First Name

(Required

Last Name
(Required
Date of Birth

(Required

Gender

(Required

A The form is incomplete Cancel

(If you entered/spelled something incorrectly
on the previous screen, you have the option to
Delete this Exhibitor on this screen.) Enter the
information on the Contact Info screen—the
only required field is the top Home Phone
Number. You can use the same email address
that you used to create the account, or an
alternate one unique to the exhibitor. If they
wish to receive text messages, enter the cell
phone number and carrier. That number can
be the same as the Home Phone Number
entered above, or different. Click Continue
when you are finished entering data.

Helpsheet, Becky

© Delete this Exhibitor

Personal Details ~ Contact Info Address

D
Questions

Contact Info

Home Phone Number
Required
FOmat: s-sis-iesti OF iibieiiss
Email Address
(Optional
Format: nameguebsite.com
Cell Phone Number
(Optonal
FOIMat: #us-s-eaue O HebmHrErss
Specify your cell phone number (and cell phone provider)
if you want to receive SMS Text messages
about your FairEntry records.
Cell Phone Carrier
(Optional

AThe form is incomplete. Please complete the form.
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Entry Process

4. Enter the mailing address. All fields, except - - o) - 5 - 7
Address continued, are required. If the Prnabass  Cnive s Sty Ouiow e e
exhibitor has the same address as was
entered on another exhibitor in the Exhibitor
Group, click “Copy” to add the address to the 0,0 s e A ey ot

If this exhibitor will be receiving checks from the fair, those checks will be mailed to the address entered here.

Address

current Exhibitor record. Click Continue when - .
all information is entered correctly. e i e

oy

o ]

5. Review the exhibitor information. If any Hepsheet Becky ~ - SEG
information is incorrect, click the green Edit =
. . . © Delete this Exhibitor N o " "

button in the appropriate group to change it. Please feviw the exhibior regisratin.
When all information is correct, click Continue =l @
to Entries. First Name Becky Email B
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Entry Process

Step Two - Creating Entries for Exhibitors
Each exhibitor can have multiple entries. One entry must be made for each interview, item,
animal, class, etc. For example, if an exhibitor is bringing 2 photographs, three entries for the
photography class must be created, including one interview.

1. Click Add an Entry beside the correct exhibitor

(if more than one has been created).

Jament

There are 0 entries belonging to 1 exhibitor in this invoice

$0.00

Helpsheet, Becky

0 Entries

2. Select ‘Static’ for all non-animal projects to be

displayed at the pavilion. Select your animal
species for all animal projects.

3. Next you will see a list of divisions (your 4-H
project category) to select from, and then a
list of available classes. Select the class that
corresponds to the project level. Select ‘not
enrolled’ if you are bringing an item for
judging that you were not also enrolled in a
4-H project.

Also notice that there are blue “Change” links

in case you mistakenly select an incorrect
department, division, or class

Choose Department and Division

Department Horse Change

Division 312: Horse Showmanship Change

-y

Staring an Enlry

M. Croched! ndezendent Tty

L

05 For Wiemisen Kot Ezrolled in Crochet

4. Select the appropriate sub-class. The sub-class

will be the type of item you are bringing to
fair.
Choices for sub-class are:

e Poster or educational display

e Project journal pages from the record

book
e Anyitem created as part of project

Reminder: a new entry will need to be created

for each individual item

Click Continue

qqqqqq

554, B B B =

e =33
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Fair Entry_

Entry Process

5. Select your Teton County 4-H Club

6. If thisis not an animal class entry, follow the
instructions on-screen to create your Entry
Description. The entry description will be
visible on the tag displayed with the item.
Make sure to physically describe your item
using appropriate spelling and grammar.

O]

Club/Chaplar

Club/Chapier

Pleass saloct the &- Clubs or FFA Chapter that is associated with this entry.

Salected Club: Nons

Busy Beavers
Clever Clover Kids (:0s
Curious Carvers

Demo County Boy Scouts

Demo Countv Girl Scouts

7. If this is an animal class entry, select the
option to “Add an animal”.

8. Choose “Enter a New Animal Record” to enter
new animal information.

9. Fillin all the fields with information about the
animal you intend to exhibit. You are not
required to enter RFID information. Click
Create and Add Animal when finished.

Suggested Club: Demo FFA Chaptor

Sednct thin Chib

jfdee

v

Club/Chapter

Entry Animals

Adding an Animal

= Choose an Existing Animal Record

Club/Chapter

Entry Animals

Animals

OR

# Enter a New Animal Record

=
Q

Animals.

© Remove From Entry Identifier (Tag) 44848

Animal Type Goats, Meat (Weigh-in)

# Edit Animal Details

DNA Collected

Retinal Image

State Fair

Tag

© Add an animal

Cancel

10. When each class entry is complete, you have
three choices for what to do next:

a) If all class entries have been completed for
one exhibitor, you can Register another
Exhibitor in this exhibitor group. If this
exhibitor has more class entries to make,
you can Add another Entry for this Exhibitor.
Do this until all entries for all exhibitors are
complete, then Continue to Payment.

There is no charge to participate in the Teton
County 4-H Fair.

Helpsheet, Becky
8/05/200
| #2145

Payment

What do you want to do next

© Register another Exhibitor

© Add another Entry for this Exhibitor

© Continue to Payment

$2.0
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Entry Process

Submitting Entries
When all entries for all exhibitors in the exhibitor group have been completed, Continue to
Payment to finalize and submit your entries. You must submit your entries even if there are no fees,
SO no payment is required.

i . Entries Payment 2.00
1. Review your entries for completeness and m- 3

accuracy. Notice the Summary and Detail o
buttons at the top of the list on the right. If
there are errors, click on the green Entries

2 3

Review Payment Method Confirm

section at the top of the page. Click Continue Invoice Summar [Beti
when all information is correct. Indivigual Exhibitor: Becky Helpshest
Extibior Fee 5200
2. Once all entries have been entered for Entry #255: Food and Nutsition | Cooking 101 / One loaf banana bread
exhibitors in your family, submit the invoice
for approval. Total: $2.00
3. You will receive an email message when the

entries have been submitted for approval. You
will receive a second email when the entries
have been approved.

4. Important to know: Until your first entries
have been approved, you cannot start a new
invoice to register additional exhibitors or
entries. If you wait until the last minute to
make entries, and you forget an entry, or don’t
make entries for an exhibitor in your family,
you may likely not have an opportunity to add
those because registration will have closed
before the first entries are approved.
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